How to Set Up Your IMAP Email Address in
Outlook for macOS Version 16.107.2 (26032211)

Setup Outlook for Mac for the first time

1. Open “Microsoft Outlook” on your Mac.
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2. Enter your email address. (e.g., john.doe@dreamersi.net)
3. Tap “Continue”
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4. Tap “Sync directly with IMAP”
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For a better experience, your emails will be synced to
the Microsoft Cloud.
Learn More
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| Sync directly with IMAP |

5. Enter your password. (e.g., Your email account password)
6. Tap “Show Advanced Settings” toggle.
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7. Enter the following information, and tap “Add Account”
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Email Address
john.doe@dreamersi.net

IMAP Username
john.doe@dreamersi.net

IMAP Password
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IMAP Incoming Server Port
imap.dreamersi.net 993
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Use SSL to connect (recommended) ¢
SMTP Username

john.doe@dreamersi.net

SMTP Password

sssscsssneee ')

SMTP Outgoing Server Port
’ smtp.dreamersi.net 465
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Use SSL to connect (recommended) ¢

Show Advanced Settings

Add Account

IMAP Incoming server
e IMAP Incoming server: imap.dreamersi.net
e Port: 993
e Secure connection type: SSL/TLS (recommended)

SMTP Outgoing server
SMTP username: Your email address (e.g., john.doe@dreamersi.net)

e SMTP password: Your email address password

e SMTP Outgoing server: smtp.dreamersi.net

e Port: 465

e Secure connection type: SSL/TLS (recommended)
Notes

e The Host Name must be entered exactly as shown above. They cannot be changed.
e |f you see an error such as “Cannot Connect Using SSL,” please check for typos or extra
spaces in your host name, username, or password.

8. Choose a profile for your new account, then tap “Done” or “Skip for now.”
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IMAP account has been added

john.doe@dreamersi.net

Choose a profile for your new account

A profile helps you organize all types of accounts in one place.
You can set different themes and notification preferences for

each profile.
& Work .=. Personal
"® School O @ Freelance
M Family C &% Finance @]
21 Custom
Add another account Skip for now

9. You can now see your mailbox in the Mail app, with your email address.

How to Delete the Account You Set Up

1. Select the email address you want to delete, then right-click it and choose “Account
Settings.”
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2. Tap the account you want to delete.
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Mail Accounts

IMAP
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+ Add Account

Additional Microsoft Accounts
If you have a subscription on a Microsoft account that is setup with a non-Microsoft
email address (Gmail, Yahoo, etc.) add it here.

+ Add Subscription Account

3. Tap “Manage” and “Remove Account”
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IMAP

® Connected
Description john.doe@dreamersi. net ﬁjﬂ
Full name john.doe@dreamersi. net r:ﬂ
Email address john.doe@dreamersi. net
Default aceount &

Server information

Lisernamsa: john. doegdresmersi net

Incoming server: imap.dreamersl_com: 993 Configure
Qutgoing server: smip.dreamersi.net:465

Security

No certificates

Configure
Manage ¥

Reset Account

4. Tap “Continue” in the notification pop-up.

Are you sure you want to sign out
of this account?

All items in this account will be
removed from your computer. if

you have copies of messages or
other items on the mail server the
copies will not be affected.
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